Annual Governance and Accountability Return 2025/26 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£15 million; or
+ where the higher of gross income or gross expenditure was £25,000

or less but that:

« are unable to certify themselves as exempt (fee payable); or

* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/26

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retumn at the
end of each financial year in accerdance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
« Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be returned 1o the authority

3. The authority must approve Section 1, Annual Governance Statement. before approving Section 2,
Accounting Statements, and both must be approved and published on the autherty website/webpage
before 1 July 2026.

4. An authorty with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Return Sections 1 and 2, tegether with

+ a bank reconciliation as at 31 March 2026

+ an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

+ Annual Internal Audit Report 2025/26 4 !
Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External Auditor
Report and Certificate will be retumed to the authonty by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authonty website/webpage:

Before 1 July 2026 autherities must publish:

* Notice of the penod for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

« Section 1 - Annual Governance Statement 2025/26 approved and signed, page 4

« Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not |ater than 30 September 2026 authorities must publish:

* Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any petential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemance and Accountability Return constitutes the annual retum refarred 1o in the Accounts and Audit Regulations 2015
Throughout, the words ‘extemsl auditor’ heve the same meaning as the words ‘lecal auditor In the Accounts and Auait Reguiations 2015,

“for a complete ist of bodes that may be smaller awthorities refer fo schedwie 2 to the Local Audk and Accountabiity Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide™ which is updated from time te time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor,

+ Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts,

+ Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2026

« The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where appreved on the same day.

+ The Responsible Financial Officer (RFO) must centify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFQ is required to commence the public rights penod which must be a single period of 30 working days for
inspection { this excludes weekends and public holidays) which must include the first 10 working days of July.

* You must inform your external auditor about any change of Clerk, Respensible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

» Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciligtion. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5) An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in the Practitioners’ Guide*.

« Explain fully significant varnances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all vanances. Include complete numerical and narrative analysis to support the full variance.

» Additional costs may be incurred if additional audit work is required.

+ Make sure that the accounting statements add up and that the balance carned forward from the previcus year
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026).

* The Respensible Financial Officer (RFQ). on behalf of the authority, must set the commencement date for the
exercise of public nghts which must be a single period of 30 working days for inspection (this excludes
weekends and public helidays) which must include the first 10 working days of July

* The authority must publish on the authority website/webpage the informaticn reguired by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the pericd for the exercise of public rights and the name and
address of the external auditor before 1 July 2026

Completion checklist - 'No’ answers mean you may not have met requirements

All secticns Have all highlightad boxas have bean completad?
Has all adaitional information raquastad, including the dates set for the period ‘
for the exercise of public rights, been provided for the external auditor? f
Internal Audit Repert | Have allhighlighted boxes been completed by the internal auciior and explanations provided? ;
Section 1 For any statement 1o which the response is 'n0’, has an explanaton been published? r
Section 2 Has the Responsible Financal Officer signed the accocunting statements before

presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been publishad where required?

'.-'i-é; in-e -bank recondnation 25 31 31 March 2028 o;;r; reconc'ad to Box 87?

Has an explanation of any cifference between Box 7 and Box 8 been provided?

Sections T and 2 Trust funds — have & | asclosuras bean made £ the authonty as a body corporate is 2
scle managng trustee? NB: do not senc trust accounting statements uniess requested

SENESESE N RS ENESE NS

*Governance and Accountabliity for Smaller Authorities in England - & Practitioners' Guide to Proper Practices,
can be dewnloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2025/26

Hutton ParishCouncil

hitps://www.huttonsomerset.org.uk/

During the financial year ended 31 March 2028, this authonty’s internsl awditor acting independently
basis of an assessment of risk, camied out a selective assessmant of compliance with the relevant procsdures and
controls n operation and obtsnad approprate evidenca from the authority:

The intarnal audt for 2025/26 has teen camed out In accorgance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intaral audit conclusions ars summarnised in this table. Set
out baelow are the objeclives of interna contrel and alongside are the internal audit conclusions on whether, in all
significant respects, the control objactives were teing achiaved througheut the financlal year 1o a standard adequate
1o meet the needs of this authority

A. Appropriate accounting records have been properly kept throughout the financial year.

and on the

B. This autharity compied with its francial regulations, payments were supporied by invoicas, =i
expandiure was approved and VAT was appropriately accounted for.

|3

C. This aumority assessed the sgnificant risks 10 achigving its cbjactives and reviewad 1e adequacy

of srrangamants 10 Mmanage these.

i
[

D. The precep! or rates reguirement resulled from an adeguate budgetary process, progress against

the budpet was regularty monilored; and resenves were appropriate,

g
B

£. Expacted Income was fully recalvac, based on comect prices, property recorded and prompiy

banked; 8nd VAT was aporoprialely accounied for.

F. Cash payments were properly supporied by recepts, all cash expenditure was approved and

VAT appropriately accounted for

G, Salanes w0 empioyees and allowances 10 members were paid in Sccondance with this authority &
approvals, and PAYE and NI recuirernents were properly appliad

H. Asse! and investments rogstons were complete and accurate and propery mairtained,

I. Periedic bank account reconcitations were oropenry carmad out during the yeer

J. Accourting statements prepared during the year were prapared on the comect accounting basis (receipts

and paymeants of income and expendiure), agreed 1o the cash book, supporied by an adequate audt
irail from undardying records and whers appropriats cabtors and cradiions were proparty recorded

ROpEINE VRN

K. If the authority certified itsalf as exempt from a limited assurance review In 2024/25. £ met the

exemplon crieria and comrectly dectared tsslf exernpl. (If the awthonty had o imited assurance
raview of s 202428 AGAR tick “nat covered”)

L. The authority published the required information on a webssa/wsbpage up to cate at the yme of the
ntemal audit In accordance with the relevant lagisiation.

—

M. In the yaar covarad by this AGAR, e authorty corractly provided for 8 parod for the axercise of
Fublic nghts as requirad by the Accounts and Audit Reguiations (duving the 202526 AGAR penod,
warg pubiic rights in relatian o the 2024-28 AGAR svidenced by & nodioe on the wabsite sndior
suthonly appvoved minutes confiming the dafes set)

N. The autharity has complied with the publication requiraments for 202425 AGAR
(296 AGAR FPage 1 Guidance Nodes)

0. The authority has complied with laws. regulations & proper practices relating to digital and cala

compliance.,

F. [For local councils only)
Trust funds (induding charitable) - The councl met s responsbiities as & tnustee,

Date(s) internal audit undertaken

For arvy other risk areas identfied by this autharity adequate corgrols existed {Ist any other risk araas on saparate shaals if neadad)
Nama of person who camied cut tha intemal sudit

10/05/2026 mq Parish & Town Auditing Services
Sigrature ¢f parson who /" 0/05/2
camed out tha intermnal aude o Date , 026

1mmuwmmm%ummmumnmumww

separate sheets if

“Notw: I 1 respooss i ‘nol covered” please state when 5 most recent nmermal 3udk work was don i this aea and when 1t is next plarned o

I covaraga & not recuiend. the srvual inteensd st mport must explsn why nol {add separae sheets if noeced)



Section 1 - Annual Governance Statement 2025/26

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that:

1. We have put in place arrangements for effective financal

the accounting statements

management during the year, and for the preparstion of v

| preépared it Sccouniing stataments in Sccordance
| with the Accounts and Audit Regulations.

2. We maintaned an adequate system of internal control

and corruplion and reviewsd its afectivanass,

Including measures cesigned to prevent and detect fraud v

| made propar Srangamants and acceplsd responsIDIity
| for gafeguarding the pubic money and resources \n

3. We have assured ourselves that there sre no matars
of actual or posential non-compliance with laws,

significant financial effect on the ability of this
authority 1o conduct its DUSNess oF Manage 25
finances

regulaticns and Proper Practices that could have a v

| #s charge

| has only done what it has the legal power o do and has
complied with Proper Practioes in doing $o.

| 4, Wa provided proper opportunity during the year for

the exercse of sectors righls in accordance with tha l v

requirements of tha Accounts and Audit Regulations

during the yesr gsve al persons nterested the oppartunty fo
nspect and ask quashions abowt this authanty s accounls.

'5. We camed out an assessment of the risks facing this
authority and took spprogriale steps 1o manags hosea v
risks, including the introduction of internal controls anddor
extemal INsurence cover whera required

considerad and documented the finsncial and other nsks &
faces and dealt with them property.

1 6. We maintained throughout the year an adequate and
effective system of imtemal audit of the accounting v
recards and control systems.

arranged for 8 competent person, independent of the financial
controls and proceduras, o give an objective ew on whelher
infermal controls mee! the needs of thvs smaller suthonty

7. We 100k appropeiate action on all matters ralsed v
In reports from Internal and axtemal audit

responded fo matters Brought fo its allention by intemal and
exievnal audtt

8. We considered whether any Itigation, liabilties or
commitments, events or ransactions, cccurming aither
during or after the year-end, have & financial mpact on v
this authority and, where appropriate, have inciuded them
n the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountabllity
responsibilities for the fund(s)/assets, including
financial reporting and, if required. independent
examination or audit.

disclosed evarything if showkd have about £s busingss activity

during the year including events taking place affer the year
end  relevant.

has met 5l of its responsibities where, as a body
corparate, # is a soie managing trustes of a jocal
trust or trusls.

10. We have put in place arrargements for the effective IT
and data management in accardance with proper v
praclices durng the year under review.

has made suilable arrangements for k2 IT and data
managemant and has complad with propar praclices i
doing sa,

*Please provide explanations to the external auditor on a separate sheet for each '‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on;

o1/06 /2026
and recorded as minute reference:

2615

| Signed by the Chair and Clerk of the meeting where

approval was given:

AR

S e

Clerk
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Section 2 — Accounting Statements 2025/26 for

and gusdancs

1. Balances brought Total balances and reserves at the beginning of the year

forward 47033 69570 | as recorded in the financial records. Value must agree
to Box 7 of Previous year
2. (+) Precept or Rates and Total amount of precept (or for IDBS rates and levies) |
Levies 154013 167516 | received or receivable in the year. Exciude any grants i
received. |
3. (+) Total other receipts Total income or receipts as recorded in the cashbook less j
23766 29129 | the precept or ratesdevies received (line 2). Includs any |
grants recelved. 4
T -
4. (-) Staff costs Total expenditure or payments made to and on behalf
‘ of all employees. include gross salares and wages,
‘ 57907 61418 employers Ni contributions, employers pension
1 contributions, gratur‘-es and severance payments
5. (-) Loan interest/capital Total expondltu'a or payments of capital and vteres!
repayments 154229 3022 | made during the year on the authority's borrowings (if any).
;re (=) All other payments SRR Total expenditure or payments as recorded in the cash-
95792 84082 | book less staff costs (line 4) and loan interest/capital
I | repayments (line 5)
AT N -
7. (=) Balances ca"ed Total balances and reserves at the end of the year.
| forward | 69570 117694 | must squal (1+2+3) - (4+5+6).
‘8. Total value of ca«;;h and A [ The sum of all current and deposit bank accounts, cash
short term investments 69570 117694 holdings and short term investments held as at 31 March —
To agree with bank reconciliation. )
9. Total fixed assets plus | The value of all the property the autbonf)' owns — it is made |
long term nvestments | 69570 117694 | up of ail its fixed assets and long term investments as at
and assets | 31 March. ,
10. Total borrowings The outstandi ng cap.re) baiance as at 31 March of al icans 1
! 26583 2"“-“’ }6583 from third parties ..nc.'uo-ng PWLB/
1 - -

V R——

For Local Councils Only

11 Do the figures in the
accounting statements above
axclude any trus! ransactions?

| centify that for the year ended 31 March 2026 the Accounting | | confirm that these Accounting Statements were

Statements in this Annual Governance and Accountability | approved by this authority on this date:

Retum have been prepared on either a receipts and payments |

or income and expenditure basis following the guidance in | l / 6 / 7/0 2_,6
Governance and Accountability for Smaller Authorites —a |

Practitioners’ Guide to Proper Practices and present fairly

the financial position of this authority. as recorded in minute referance:
Signed by Responsible Financial Officer before being QL _ 2 S =g
presented to the authority for approval. =
;Z___, Signed by Chair of the meeting where the Accounting
Statements were aposev
Date ol /06/2026 S :
Annual Governance and Ac_:countability Return 2025/26 Form3 Page 50f 6

Local Councils, Internal Drainage Boards and other Smaller Authorities”



Section 3 - External Auditor’s Report and Certificate 2025/26

In respect of

1 Respective responsibilities of the auditor and the authority

Cur respensilty as auditors 1o complete a limited assurance review is set out by the National Audit Office (NAO). A imited
assurance raviaw 's not a full statutory audit, it doas not constitute an audt camied out in accordance with Intemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audt would.
The UK Govemment has detarminad that & lower level of assuranoe than that provided by a full statutory audit is 2opropriate
for those local public bodies with the lowest levels of spending.

Unger a limitec assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Return in accorgance with NAC Auditor Guidance Note 02 (AGN 02) as issuad by the NAC on behaf of the
Comptrolier and Auddter General. AGN 02 is availadle from the NAD website —

nttps fiwww.nao org ukicode-auait-practice/guicance-and-information-for-auditors/ .

This authority is responsidle for ensuring that its financial management is adeguate and affective and that it has
a scund system of internal contrel, The authority prepares an Annual Governance and Accountability Retum in
accorgance with Proper Fractices which:

* summarises the accounting records for the year ended 31 March 2028 and
+ confirms and provides assurance on these matters that are relevant to our duties and respensibilities as extemal auditers.

2 External auditor’s limited assurance opinion 2025/26

(Except for the matiers reportad below)* on the tasis of our review of Secticns 1 and 2 of the Annual Governanca and Accountabiity Retur, in
our opinion the Information in Sectiens 1 and 2 of the Annual Governance and Accountabilty Return is in accardance with Proger Practices ang
na other matiars have come 1o cur atteation giving cause for conoarn that relevant legisiation and reguiatory reguirements have not ceen met
{“delate as appropriate)

(contnue on a8 separate shaet if required)

Othar matiers not aMacting ow apinion which we draw to the sttention of the authorty

[COMTINUE ON 3 Saparate sheet if raguires)

3 External auditor certificate 2025/26

We certify/do not certify* that we have completed cur review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibiities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2026

"We g0 not certify completion bacause

Extarnal Auditor Name

External Auditer Signature Date
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