Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®

« whaore the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 milhon; or

« where the higher of gross income or gross expenditure was £25,000
or less but that:

« are unable to certify themselves as exempt (fee payable): or
« have requested a limited assurance roview (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

| Every smaller authonty in England that esther received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
« The Annual Internal Audit Report must be completed by the authonty's internal auditor
« Sections 1 and 2 must be completed and approved by the authonty
« Section 3 is completed by the external auditor and will be returned to the authonty

3 The authority must approve Section 1, Annual Governance Statement, before approving Section 2.
Accounting Statements, and both must be approved and published on the authonty website/webpage
before 1 July 2024,

4 An authority with either gross income or gross expenditure exceeding £25 000 or an authonty with
neither iIncome nor expenditure exceeding £25,000, but which is unable to cerlify itsell as exempl, or Is

requesting a imited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT

- the Annual Governance and Accountability Return Sechons 1 and 2. together with

« a bank reconciliation as at 31 March 2024

« an explanaltion of any significant year on year vanances in the accounting statements

- notification of the commencement date of the penod for the exercise of public nghts

« Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor Your external auditor will
ask tar any additional documents needed
Once the external auditor has completed the limited assurance review and 1s able o give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authonty by emaill or post

Publication Requirements

Under the Accounts and Audit Regulations 2015, authonties must publish the following information on
the authonty website/webpage

Before 1 July 2024 authorities must publish

« Notice of the penod for the exerase of public nghts and a declaranon that the accounling statements
are as ye! unaudited

- Section 1 - Annual Governance Statement 2023/24 approved and signed . page 4

« Section 2 - Accounting Statements 202324 approved and sgned page ©

Not later than 30 September 2024 authonties must publish

« Motice of conclusion of audit

« Section 3 - External Auditor Report and Certificate

. Soctions 1 and 2 of AGAR including any amendments as a resul! of the imited assurance review It
15 recommended as best practice. to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3

The Annust Govemance ang Accoumabity Retum constitutes the annual retum referred to in the Accounts and Audd Regulations 2015
Throughout, the wortds ‘extermal auddor’ hirve the same meaning as the words focal auditer’ in the Accounts and Audd Reguistions 2015

“tor & compiote st of DOUES Mal may be smaller authonties rofer (o schedule 2 1o the Local Audit and Accountabilty Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

» The authonty must comply with Proper Practices in complating Sections 1 and 2 of this AGAR  Proper
Practices are tfound in the Practitoners’ Guide* winch s updated from time to ime and contains everything
needad to prepare successiully for the financal year-end and the subsequent work by the extemal auditor

« Make sure that the AGAR 1s complete (no highlighted boxes left empty) and 15 properly signed and dated Any
amendments must be approved by the authonty and properly initialled

« The authonty should receive and note the Annual Internal Audit Repon before approving the Annual
Govermnmance Stalement and the accounts

« Use the checklist provided below to review the AGAR lor completeness before returming i to the extemal
auditor by email or post (not both) no ater than 30 June 2024

« The Annual Govemance Statement (Seclion 1) must be approved on the same day o before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

« The Responsible Financial Officer (RFO) must cerity the accounts (Sechion 2) belore they are presented to
the authorty for approval, The authonty must in this order. consider, approve and sign the accounlts.

< The RFO s required to commence the public nghts perod as soon as practical after the date of the AGAR approval

« You mustinform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic emall addresses and telephone numbers.

« Make sure that the copy of the bank recanciliation to be sent to your extermnal auditor with the AGAR covers all
the bank accounts It the authonty holds any short-term investments. nate their value on the bank
raconciliation. The extemal auditor must be abli to agree the bank rmconciliation to Box 8 on the accounting
statemeants (Section 2, page 5) An explanation must be provided of any difference between Box 7 and
Box 8 Mare help on bank reconcihation is avanlable n the Practitioners’ Guide*

+ Explan fully significant vanances in the accounling statements on page 5 Do nol just send a copy of the detalled
accounting records instead of this explanation. The extemnal auditor wants to know thal you understand the
reasons for all vanances. Include complete numencal and nanative analysis to support the lull vanance

Il the bank reconciliation 1s incomplete or vanances not fully explained then additional costs may be incurred

« Make sure thal the accounting statements add up and that the balance carned forward from the previous yeal
(Box 7 ol 2023) equals the balance brought torward in the curent year (Box 1 ol 2024)

« The Responsible Financial Officer (RFO), on behdll ol 1he authonly, must set lhe commencement date for ihe
exercise of public rights of 30 consecutive working days which must include the lirs! ten working days of July
« The authonty must publish on the authonty website/webpage the informalion required by Regulation 15 (2),

Accounts and Audit Regalations 2015, including the penod for the exercise of pablic nghts and the name and
adaress of the extamal auditor before 1 July 2024,

Complation checklist — No answers mean you may not have met requiramaents

All sechons Have all highlighted boxes have been complated?

Has all addtional information requested, induding the dates set for the period
for the exercise of public rigmu been provided 1 for the extemnal auditor?

: Internial i«Jdul_Rupovl Have all highlighted boxes been comploted b' thesintormal auditor mdu-uaubmswovuio(ﬂ

! Secion 1 For any statement 1o which the respansa 15 no  has an Mpmm!n)n bean p(musnﬂd"

[Secton2 Has the Responsitie Financial Officer signad the accounting statements before
presonlmnm 10 the authonty for approval™

Has the authonlv s approval ol the accoummq statements beaen confitmed
by e sanature of the Chair of the unproval meeung?

SIS RINS

Has an oxrldnanm of sigmficant vanations been punhshed where required”

\ las me bank reconciliation as al 31 March 2024 beon mconv:nlod 1o Box 87

nan an axplanation of any difference botween Box 7 and Box 8 been provided?

o setions 1 unu 2 Trust funds - have all disclosures been made I the authonty as a body corparate s a
sole managng trustes? NB: da not send tnust accounting stalements unless requested

‘Govornance and Accountability for Smaller Authorities in England — a Practitioners' Guide to Proper Practices
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2023/24
HUTTON PARISH COUNCIL

https:/huttonsomerset.org.uk

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table, Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

2 o o Ol ODJE <

. Appropriate accounting records have been properly kept throughout the financial year. | , =

B. This authority complied with its financial regulations, payments were supporied by invoices, all ‘/ [ i
expenditure was approved and VAT was appropriately accounted for. '

C. This authonty assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulled from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly i
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved | 2 ' \/ -
and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

>

X

1SS

H. Asset and investments registers were complete and accurate and properly maintained.
|. Penodic bank account reconciliations were properly camed out during the year

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts '
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2022/23, it met the
exemption criteria and correctly declared itself exempt. (/f the authonty had a limited assurance \/
review of its 2022/23 AGAR tick “not coverad”)

L. The authority published the required information on a website/webpage up to dale at the time of the
internal audit in accordance with the relevant legislation.

N

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR penod,
were public rights in relation to the 2022-23 AGAR evidenced by a notice on the website and/or
authonity approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2022/23 AGAR
(see AGAR Page 1 Guidance Notes),

R

O. (For local councils only) IR L L e ) s
Trust funds (including charitable) — The council mel its responsibilities as a trustee. | I ‘

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheels if needed).

Date(s) internal audit undertaken Name of person who carried out the intemal audit

0q [06/2 2% FAuc Puciece

Signature of person who
carried outtheinternal audit W Oate (0 lps/20: [

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

**Note: If the response is 'not covered' please state when the most recent internal audit work was done in this area and when it is
next planned: or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 = Annual Governance Statement 2023/24

We acknowledge as the members of:

HUTTON PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accournting statements in accordance
with tha Accounts and Audit Regulations

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safequarding the public money and resources in
its charge.

3. We ook all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage ts finances.

has only done what it has the legal power fo do and has
complied with Proper Practices in doing so

4. We provided proper opportunity during the year for
the exercise of eleclors’ righls in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons inferested the opportunity to
inspect and ask questions about this authority’s accounts

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
tisks, including the introduction of internal controls and/or
external insurance cover where required.

considerad and documanted the financial and other nsks it
/ faces and dealt with them properly

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, fo give an objective view on whether
internal controls meat the needs of this smaller authonty.

7. We took appropriate action on all matters ralsed
In reports from internal and external audit.

rasponded to matters brought fo its attention by internal and
external audit

8. We considered whether any litigation, liabllities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this autharity and, where appropnate, have Included them
in the accounting statements.

®

(For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

disclosed averything it should have aboul its business activity
dunng the year including events taking place after the year
end if relevant

has met all of its responsibilites where, as a body
corporate, It (s a sole managing trustee of a local
trust or trusts

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Govermnance Statement.

This Annual Govemance Statement was approved at a
meeting of the authority on:

ay/b/208x
and recorded as minute reference:
/{# Y / é . ,6

Signed by the Chair and Clerk of the meeting where
approval was aiven.

Chair (J[m) S

https://huttonsomerset.org.uk
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Section 2 - Accounting Statements 2023/24 for
HUTTON PARISH COUNCIL

Year ending

31 March
2023

5

31 March
2024
£

[ Notes and guidance

Please round all figures to nearest £1, Do not leave any
boxes blank and report £0 or Nil balances. All figures mus!
agree to underlying financial records

1. Balances brought 31931.09 8488,99 Total balances and reserves at the beginning of the year
forward F 4 as recorded in the financial records. Value must agree to

ﬂf Box 7 of previous year.

2. (+) Precept or Rates and 104016.00 126504.00 Total amount of precept (or for IDBs rates and levies)
Levies received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts 51540.18 57623.50 Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs 63896.53 21665.79 Total expenditure or payments made to and on behalf
of all employees. Include gross salanes and wages,
employers NI contnbutions, employers pension
contributions, gratuities and severance payments

5. (-) Loan interest/capital 3272.27 3188.86 Total expenditure or payments of capital and interest
repayments made dunng the year on the authonty’s borrowings (if any).

6. (-) All other payments 11829.48 120728.20 Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried 8488.99 47033.64| Total balances and reserves at the end of the year. Must

forward equal (14243) - (4+5+6),

8. Total value of cash and 8488.99 47033.64 The sum of all current and deposit bank accounts, cash
short term investments holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus 352400.00, 352400..00 The value of all the property the authonity owns — it is made
long lerm investments up of all its fixed assets and long term investments as at
and assets 31 March.

10, Total borrowings 30250.00 _30,256’0‘U The outstanding capital balance as at 31 March of all loans

i 9_ from third parties (including PWLB),
2F Y%7
For Local Councils Only
11a. Disclosure note re Trust funds The Council, as a body corporate, acts as sole trustee and
(including charitable) is responsible for managing Trust funds or assets.
11b. Disclosure note re Trust funds The figures in the accounting statements above
(including charitable) | exclude any Trust transactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities —a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the a rity for approval

25/ 6 Ja24

Date

| confirm that these Accounting Statements were
approved by this authority on this date;

27/ /ax

as recorded in minute reference:
R4 16 o

Signed by Chair of the meeting where the Accounting

Statemeg were amm

Annual Governance and Accountability Return 2023/24 Form 3
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Section 3 - External Auditor's Report and Certificate 2023/24

In respect of HU T TON PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

Our rasponsibilty as audilors to complete a limited assurance roview 15 sot out by the National Audit Office (NAO) A lmited
assUranco reviey 1 not a full statutory audit, ¢ does not constilute an audt camed out in accordance with Intematon il
Standards on Auditing (UK & Ireland) ana hence it does not provida the same lavel of assurance that such an sudit would
The UK Government has determimed that a lower level of assurance than that provided by o full statutory audd s approprate
for those local public bodes wilth the lowest levels of spendng

Under 2 imitad assurance ronesw 1he audilorn s responsibia for raviewing Sections 1 .anad 2 of the Annual Govermance and
Accountabiity Retum n accordance wih NAO Audtor Guidance Note 02 (AGN 02 as ssued by the NAQ on behalf of the
Comptrolier and Audtor Generanl AGN 02 & avanlable from the NAO website —

Itps Mwww Nao org uk/code-audit-practicel/guidance - and-iInformation-1or-auditors/

This authornity s responsibile for ensunng that its financial managemeont 1s adequate and effective and that it has
a sound system ol intemal control The authonity prapares an Annual Govarnance and Accountability Returm in
accordance with Proper Practhices which

+ SUmmMarises e accounting recoras for the year ended 31 Marcnh 2024 ana
« confirms and provides assurance on hose malters hal ane relevant 10 our duties and responsibiiies as oaternal auddors

2 External auditor s hmited assurance opinion 2023/24

{Eccapt 10 tho mattnrs teporied bolow)® on the banis of o review of Sections 1 and 2 of he Annual Governance and Accountabiity Anturm . in
ol ;xuumu e formation w Sections § and 2 of the Annual Gavetnance and Accountabllity Retum s in accotdance with Proper Practices and
nn other matters nn‘v« s;nmw 1o out attention gving catise tor concern that tefovant legslation and (egulatory teguitements have net been mot
[*rieinte an appropiinin

|
|
|
|

feantimie wn a separate shieet i egued)

Ofther matters not Afecting our opimon wiich we araw 1o e afenson of Me Amorty

|
HEanhn e an o separate sheet (Tiequred) '

3 External auditor certificate 2023/24

We cetify/do not certify® that we have completed our teview of Sections 1 and 2 of the Annual Govemance and
Accountabibty Retuin, and dscharged our responsitalities under the Local Audit and Accountability Act 2014
for the yoor endea 31 March 2024

[*We 0 nat contify completion Decaise ’

E sternal Auditor Name

£xtamal Auditor Signature Late
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i areonomation shoulad 1nctoce 210 Bans and Bading ooty arconnts, b iidurg it tenn drstinent scoounts,

It agree to Bax B in the coliumn headad “Year ending 11 March 20XX7 (n the Acounting Statements of the AGAR  and will al:o
Agtee to Box 7 whele the accounts are propated on a receipts and payments basis, Please complete the highlighted boces, rememtsring
that wnpreentind cheques dould be entered as negative Hgues.

TAME
Harms ol snialles authonity. [Hutton Parish Couneil |
Loty area toal councits and pansh meetings uily) | |

Financlal year ending 31 March 2024

Propared by (Hame and Bole): { |
Daw
i f
Balance por bank statements as at J1/3/xXX
Curtent S4092698 200000
s 546046 15606, 32
B S H1110340 &'ﬂ.!]
A770 8%
Petly ca Hoat (F applicable) 0.0
Lers vy ungresented cheques asat )17 1024
15 .76
141 18011
187 6.00
{adu more tines it necesary] 188 15.99
290 18,35
94 240.00
0 __m9
o, n
bl atvg vncbanked cash asvat 117322024 ALlY9.74
Talt 10,00
Vickary/Black 22,00
Unknown 42.50
tvam 16,50
HatWest 42.40
Brownies 52.50
Withers a4.00
Withers 44
27500
Kot balances as at 31/03/2024 47013 ¢4
Whiat s the figuie in Box B in the Accounting Statement]

Dot Dok reconcilation sl agiee Lo Bos B reu



Explanation of Variances (Receipts and Payments)
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CHANGE OF CONTACT DETAILS

Name of Smaller Authonty

Counly.
- Clerk/RFO (Main contact) [ Chair

Name Bruce Poole Peter Dutton

Address Rooftops 4 Payne Road
10 South Street Hutton
Burnham-on-Sra Weston:-Super-Mare
Somerset B5249Q5
TAB 18S

Home telephone | 07887802922 01934915470

number

Work telephone 07887802922

number | o ) - o

Maobile telephone | 07887802922 0788761060

number S , —

Email address clerk@huttonsomerset.ot.uk pdutton@huttonsomerset.org.uk




CONFLICT OF INTEREST WITH BDO LLP

To be completed annually and mmuted at a meeting of the smaller autharity

Name of Smaller Hutton Parsh Couneil
Authonty

-

Leonfirm that thete are no confhicts of interest with ADO LR

‘

| confirm the following conflicts of interest (please detail below

This was conlirmed and minuted at the following meeting:

Date of Mcel‘mé | Minute Reference
’17/@ /21»'» RA/E. 2.
Signed (Clerk/RFO) § :1 & & é
Prnt Name (;S’eUco* ) zﬂ’ /-9.
>
)
Signed (Char) )?,Z/ﬂm

Print Name PerEpe 2C7T0N



HUTTON PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF

UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2024

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE

Friday 28" June 2024

2. Each year the smallor authority’s Annual Govemance and Accountability
Return (AGAR) noeds to be reviowed by an oxternal auditor appointed by
Smaller Autharitios” Audit Appointments Ltd. The unaudited AGAR has beon
published with this notice. As It has yot to be roviewaed by the appointed auditor,
It is subjoct to change as a rosult of that roviow,

Any person interested has the right to Inspect and make coples of tho
accounting records for tho financlal year to which the audlt rolates and all
books, deods, contracts, bills, vouchoers, receoipts and other documonts relating
to those rocords must boe made avallable for Inspection by any porson
Intorestod. For tho yoar endod 31 March 2024, these documonts will ba avaliable
on reasonable notice by application to:

Bruce Poole BA(Hons) FSLECC MMC Parish Clerk & RFO
Rooftops 10 South Street Burnham-on-Sea T8 1BS
078687802922

Monday 1" July 2024
acd undng on
Friday 9™ August 2024

3. Locul government electors and their ropresontatives also havo:

. The opportumty to question o appointed suditor dbodt thie accounting
tocotdy, and

o Tho nght 1o make an objection which concoms o maltet i rospect of which
P appsostitocd abchtor coult ot inaker o problie setatent fepot! o apigily W
the court for o dectaraton that an lem of account is unlawful. Wetten notice
of an objection miadt Best beogven 1o e auditoe and o copy sent To the
srmaller authonty

The appointed auditor can bo contactod of the address o parageapt 4 below for
Ty purposa batwooen the above dates only

4. Tho smaller authority's AGAR |s subjoct to roview by the appointed auditor
under tho provislons of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO's Code of Audit Practice
2015, The appointed auditor Is:

BDO LLP

Arcadla Mo

Marititne Wik

Ocean Village

Southampton

SO14 3TL
councilanmisi@bdo oo uk

| 5. This announcemoent is mado by (o) Bruco Poole BA(Hons) FSLCC MMC

RFO - Respotsitdo Fmoncint O

- NOTES

() et date of placmg of the tatce
whurh rrst B nat lans 1han 1 day
e date 0 o) bolow

ontog

i st

ndtres

amg
sovphome

pasiton
AUt

ane
LALM N
adiorss, wn apiopales. of e Gl
othor paman o which oy per
appdy 10 nepect (b sLcounts

(0) Innoart date whoeh must be ol losad ! l
dhy oflot D ddinber o nnvoane sim

abver ang ol deand 0 workng iy I
Dotorm ther divter appeoentesd i (01 Boow |
(1) The nsoecton persd Dot i
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Incluswe ared st anciude the fest 1O
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LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, intornal drainage boards and ‘other’ smaller authoritios.

The basic position

Ihe (the Act) govemns the work of auditors appointed 1o smallot
authortiog This summary explaing the provisions contamed in Sections 26 and 27 of the Act The Act
and the niso covor the dulies responsiilities and nahts of smalles

authonties. other organisations and the public conceming the accounts beng audited

As o local elector, o an interested poarson. you have certain legal dghits o respect of the accounting
records of smallor authontios As an interested person you can inspect sccounting recotds and rolated
documents I you are i local government oleclor [or the arca o which the accounts relate you can also
sk gqueshons aboul the accounts and obect 1o Ihem  You do not ive 1o pay dicectly jor exercising
your nghls. However, any rasulting costs incurred by the smaller authonty form pan ol its running costs.
I horefora, mdirectly. local residonts pay for the cost of you exercising your nghts through therr counoil
lax

The right to inspect the accounting rocords

Any wterosted porson can inspect tho accounting rocords, which includes but 1s not imited to local
eloctors. You can inspect the accounting records for the fimancial year to which the audit relates and all
books, doeds, contracty, bills. vouchers, recepts and other documents relating to those records. You
can copy oll, or part, of these records or documaents. Your inspection must be aboul the accounts, of
rolate o an itom in the accounts You cannol. for example. nspect or copy documents unrelated o the
accounts, of that include personal wlormation (Section 26 (6) < (10) of the Act explaing what is meant
by porsonal information) Yoo cannot inspect information which s protected by commarcial
canfidentinlity  This is information which would prajudice commaercial confidentiality if it was released 1o
the public and thete 1s not. set against this, a very strong reason n the public mtorest why o shouid
nevertheless be discloseo

When smallor authonties hiave finished propanng accounts for tho linancial year and approved them,
ey must publish thom tncluding on o website), There mus! be a 30 working day peniod, called the
‘penod lor the exercise of public nghts’, dunng which you can exercise your statutory nght 1o inspect
the accounting records Smallier authontios must toll the public. including advartising this on their
wobsite, that the sccounting records and rolated documants are available o inspect By arrangoment
you will then have 30 waorking days to inspoect and make copies of the accounting rocords You may
have 10 pay a copying charge  The 30 working day penod must mclude a common penod af nspachion
during which all smaller authonties” accounting recomds are avallable to inspect. This will be 1-12 July
2024 tor 2024-24 accounts. |he advertisoment must set oul the dates of the penod for the exercive ol
public rights, how you can commumnicate to the smallor authorty that you wish Lo inspect the accounting
recards and related documents, the pame and addeess of the auditor. and the relevant legistation that
gavems the inspectian ol accounts and objections

Tho right to ask the auditor questions about the accounting records

You should lirst ask your smaller authority about tho accounting rocords, since thoy hold all the
dotmls i you are @ local olector, your nght 1o ask questions of the external auditor s enshrined in
Howaver, while the auditor will answor your questions where possible. thoy are not always obliged to
du so For example the question might be botter answered by another organisation,  require
investigation beyond the auddar's remit, or nvalye disproportionate cost (which is borme by the local
tixpayor) Glve your smallor authonty the opportunity first to explain anything in the accounting recards
thait you are unsute about I yau are nol satistiod with ther explianation. you can question the exterral
auditor about the accounting records

The law lirmits the time available for you tormally to ask questions This must be done in the period for
the oxarcise of public rghts, 5o et the axtemnal auditor know your concern as soon as possible The
adverisement or nolice that ells you the accounting records are avallable to inspect will also give the
porod for the exercise of public dghts dunng which you may ask the puditor guestions, which here
means farmally asking questions under he Act You can ask someona 1o roprasent you when asking
Iho oxtornal audior gueshions
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29" June 2024
Dear Sirs

Annual Internal Auditor Report Objective C

It was reported last year that the Parish Clerk died in March 2023 and as a result it was necessary to
re-construct the Accounts for the previous two years. Since the 2022-2023 submission the Parish
Council has concentrated on ensuring that the accounts were maintained in an appropriate manner
with regular reports both to the members and the public at large.

Equally it recognised the need to review it policies especially the one pointed out by the Internal
Auditor. i.e. Risk Assessment

At the extraordinary meeting on the 27th June it was announce by the Chairman that he had sourced
an online undated copy from the Council’s records. It was agreed that this policy amongst others
would be reviewed in the coming months

Bruce Poole
Clerk to Hutton Parish Council



