RECORD OF ACTIONS OF THE HUTTON PARISH COUNCIL EXTRAORDINARY MEETING – HELD AT 7.00 P.M ON THURSDAY 9TH MARCH - 15A MOORCROFT ROAD, HUTTON
[bookmark: _Hlk130747031]PRESENT: Cllrs Dutton, Porter, Groom, Cole, Howard, Cllr Mrs. White, Cllr Mrs. Cuthbert, Cllr Mrs. Dunkley, Cllr Mrs. Harris

1. TO RECEIVE AND ACCEPT ANY APOLOGIES FOR ABSENCE.
· There were no apologies. 

2. DECLARATIONS OF INTEREST FOR ANY ITEMS ON THE AGENDA IN ACCORDANCE WITH THE COUNCIL’S CODE OF CONDUCT.  
· Cllr Mrs. White (Orderlies).

3. CHAIRMAN’S OPENING ADDRESS.
· The Chairman reported that with deep sadness our Clerk to the Council – Steve Cope had sadly passed away suddenly on Friday 3rd March 2023. The Chairman had called an Extraordinary Meeting to discuss the implications and the way forward. 

4. CLERK TO THE COUNCIL – STEVE COPE  
· Steve served the Parish for many years as a Parish Councillor and as Clerk to the Parish Council (PC). Steve will be greatly missed and fondly remembered for all that he did for the Parish of Hutton. 
· A minute’s silence was then held in respect of the passing of our Clerk to the Council – Steve Cope. 
· The Chairman reported that he had passed on the condolences and sympathy of the PC, along with flowers and a card to Sarah Cope and family and that our thoughts are with them at this very sad time. 
· The Chairman reported at a minute’s silence for Steve had also been held by Hutton Football Club (FC) at a recent fixture.  
· The Chairman further reported that North Somerset Council (NSC) has been informed that Steve had very sadly passed away. 
· Sarah Cope had placed a Book of Condolence for Steve in the Village Hall and wished all to sign. 
· The Chairman has located a copy of Steve’s work contract.  

5. VACANCY FOR A NEW CLERK TO THE COUNCIL – INTERIM AND LONG TERM 
· A vacancy now exists and needs to be urgently filled for an interim clerk for the PC and thereafter a permanent clerk. Various interim solutions were discussed, but following a unanimous vote, it was agreed that an existing local clerk who is currently acting as a locum to other councils would be approached to act as a locum clerk to Hutton PC. ACTION – Cllr Porter to pass the existing local clerk contact details to Cllr Dutton. ACTION - Cllr Dutton to contact the existing local clerk to determine availability and if able to take the position as a locum Clerk to Hutton PC.  





6. PC OFFICE
· The Chairman reported that the PC Office had been secured and that he and the Vice Chair each had a set of keys. 
· The passwords to the PC computer have been located and secured. 
· Peter Barrington had offered his assistance after being contacted by the Chairman and had helped to gain access to the PC computer and had also gained access to the PC website, with the assistance of Cllr Groom, who had obtained the website account details and password from ex Cllr Mark Perry. 
· Cllr Groom offered to assist Peter Barrington with the PC computer and website when required. ACTION – Cllr Dutton to facilitate and coordinate PC computer and website assistance when required. 

7. PC COMMUNICATIONS 
· Any communications regarding the Village Hall were to be directed to Cllr Mrs. Cuthbert.
· PC website enquiries and NSC communications was currently being redirected to the Chairman. 
· Notices had now been put on PC Office door, PC Notice Boards, website and Facebook that the PC Office was closed until further notice and any urgent enquiries where to be addressed to the Chairman and Vice-Chair.  
· It was agreed to update the website regarding the passing of Steve Cope. Action – Cllr Dutton.  

8. PC DAY TO DAY BUSINESS 
· The Chairman was to contact all the PC Orderlies and Handyperson’s to inform them of the passing of Steve Cope and to carry on as best as they could. Action – Cllr Dutton. 
· No payments in or out can be made until the Chairman or Vice Chair (current Bank Signatories) has met with the NatWest Bank. Full access to all the accounts is required to fully understand the financial situation and what accounts exist. It was agreed to cancel ASAP the existing NatWest Bank Card issued in Steve Cope’s name and for the Chairman to visit NatWest Bank as soon as possible. Action – Cllr Dutton. 

9. SCOUT HUT BOOKINGS 
· The Scout Hut bookings diary had been located on the PC computer. 
· It was agreed that the Scouting and Guide Groups should continue to manage their own Scout Hut bookings as per usual. 
· There was only one social booking for the Scout Hut in the short term. 
· It was agreed that the existing social booking for the Scout Hut was to go head as it was too close to the booking date to cancel. 
· It was agreed that in the short term no new Scout Hut social bookings will be taken.
· It was agreed that the Chairman was to send the existing Scout Hut bookings diary to Cllr Howard. Action – Cllr Dutton. 
· Cllr Howard agreed to contact the existing social booking POC to explain the current situation and to manage the booker’s expectations. Action – Cllr Howard. 

10. LOCAL COUNCIL ELECTION – THURSDAY 4TH MAY - NOMINATION PACKS 
· The Local Council elections where discussed. Hard copy Nomination Packs had been prepared by Steve and were available in the PC Office. 
· It was agreed that all PC electronic communication platforms need updating regarding the Notice of Election of Parish Councillors and how to apply. Action – Cllr Groom. 

11. HUTTON PARISH NEWS (HPN) – NEXT COPY DATE – 1ST APRIL 23
· The next edition of the HPN is still on schedule.  
· It was agreed that the Chairman would discuss with Sarah Cope as to whether a picture of Steve on the front cover would meet with her approval. Action – Cllr Dutton.
· It was agreed that Cllr Mrs. White would continue to assist the HPN Editor – Ella Baxter – with the next edition and Cllr Porter would assist with the printing. Action – Cllr Mrs. White & Cllr Porter.  

12. VILLAGE HALL (VH) ISSUES
· Cllr Mrs. Cuthbert discussed the various issues surrounding the VH, regarding access, key control, finance, the water leak and opening and closing the VH.  
· Cllr Mrs. Cuthbert reported that currently all the opening and closing of the VH is carried out by herself, which is not feasible to continue.
· Cllr Mrs. Cuthbert to put out a call on social media and the PC Notice Boards for additional volunteers to help manage the VH in both the short and long term. Action – Cllr Mrs. Cuthbert. 

13.  ANY OTHER BUSINESS
· Elmhurst Play Area Refurbishment Phase 3. Cllr Groom reported that it was looking likely that further lottery funding applications will be successful. Cllr Groom further reported that he will confirm with suppliers, which Elmhurst Play Area bills are still outstanding and inform them of the sad passing of Steve. Action – Cllr Groom. 
· Annual Parish Council Meeting at the end of May is still on schedule. 
· Surplus metal shed that was removed from the Scout Hut is still awaiting assembly at the VH. 
· Hutton Festival Week Events – the Chairman reported that he had contacted the Marquee supplier – Archer’s and had informed them of the sad passing of Steve. The standing booking for the Marquee for the Hutton Festival Week Events was to continue and a quote was to be sent to the PC in six weeks. 
· Hutton FC – the Chairman reported that he had been informed by NSC that Hutton FC had been awarded s106 playing pitch contributions to be used in Hutton totalling £81,346.68. Hutton FC were to work with NSC, Somerset FA and the Football Foundation to improve and increase the capacity of their playing pitches. The PC congratulated Hutton FC on their achievement. It was agreed that the Chairman was to inform Hutton FC that the PC (as Landlords) are to be informed of and approve any planned developments to improve and increase the capacity of the Hutton FC playing pitches. Action – Cllr Dutton. 

There being no further business, the meeting was closed at 9.00 p.m. 
The next meeting of the Parish Council will be held on Monday 3rd April 2023. 

Date: 27 Mar 23
Peter.H.Dutton
Peter Dutton – Chairman Hutton Parish Council
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